
 

 

Outings Policy 
 
 

A unique child Positive 
Relationships 

Enabling 
Environments 

Learning and 
Development 

1.2 Inclusive 

practice 

1.3 Keeping safe 

 

 

2.2 Parents as 

partners 

2.3 Supporting 

learning 

3.2 Supporting 

every child 

3.3 The learning 

environment 

4.1 Play and 

exploration 

4.4 Areas of 

learning and 

development 

 

Statement 

Each year the Village Pre-School E17 will endeavour to raise funds to increase the 
knowledge and awareness of the world for children attending the Village Pre-School E17 
by taking them on various outings and trips. 

 

Method 

The content of the outing will be planned by members of staff and will take into account: 

 the age and ability of the children; 

 the pre-school objective for the outing; 

 the pre-school curriculum; 

 the duration of the outing; 

 what learning/play materials will need to be taken; 

 what learning/play materials the venue has; and 

 the number of parents/carers helping. 

 

 



Venues will be pre-visited by a staff member to undertake a thorough risk assessment to 
ensure suitability of the site and premises. 

This will be available for parents/carers to see prior to the outing. 

If a visit is not possible a risk assessment will be obtained from the venue. 

The pre-school will liaise with venue staff to ensure that the outing is properly planned 
taking into account the venue’s policies, e.g. security. 

Parents/carers will be notified about any forthcoming trips and a booking form for each 
child requiring the signature of the parent/carer will be given out in advance. 

No child will be allowed on any outing without parental consent. 

Full information will be given to the parents/carers indicating venue, the type of activities 
the children will be participating in, catering and travel arrangements, departure and 
return time and a reminder regarding appropriate clothing for the activities. 

Outings will only go ahead if the Manager or deputy Manager is present. 

The ratio of adults to children varies from 1:1 to1:2. 

Ratios depend on the individual needs of the child and the destination of the visit. 

On the day of the outing all parents/carers helping on the trip will be given an itinerary 
and a copy of the Lost Child on Outings Policy. 

On the day of the outing each child will be given an identity bracelet printed with the 
school name and Manager’s mobile number, which they will need to wear throughout the 
outing. 

Parents/Carers will be informed that they are to contact the Manager if they come 
across another child from the pre-school who is unaccompanied during the outing. 

 

Outings Policy 

A register of children will be taken and used for regular head counts during the day and 
then again before leaving the outing site. 

Wherever possible the headcount will be done by two people to minimise miscounting. 

If coach travel is part of the outing, the number of people will be counted twice on the 
coach prior to leaving. 

It is the policy of the Village Pre-School E17 to use transport with seat belts and only 
transport /coach companies with appropriate licences, registration and insurance. 

The Manager/Deputy Manager will carry a mobile phone, first aid box and contact 
details for all children, parents and staff. 

Parents and carers will be issued with the contact number for the Manager on the trip to 
aid communication in the event of an emergency. 



Depending on the trip - if the outing has split up into smaller groups there must be a 
group leader for each smaller group who will deal with any decisions or emergencies. 

PLEASE ALSO SEE LOST CHILD ON OUTINGS POLICY. 
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