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The Village Preschool E17 intends to use this policy to provide information and 
precautionary measures to minimise the transmission and risk in the setting during 
an epidemic or pandemic.  
 
The following legislation and authorities have guided this policy - Coronavirus Act 
2020, Health and Safety at Work Act (1974), Health and Safety Executive (HSE), 
Government updates and briefings, Public Heath England (PHE) and The World 
Health Organisation (WHO). 
 
Aims 
 

This policy makes clear our procedures and our operating arrangements in 
response to an outbreak of a pandemic such as Covid 19. This policy takes in to 
account our existing policies and new developments that may emerge in response 
to the current situation and may be altered as needed.  
 



Method 
 
As a Preschool, our aims are to provide high quality care and education, taking in 
to account that the children’s wellbeing is our highest priority.  
 
During an outbreak or pandemic, we will  

• Adhere to social distancing rules 

• Follow good hygiene procedures 

• Minimise contact with anyone showing symptoms 

• Ensure the cleanliness of the setting, especially areas that are frequently 
touched 

• Minimising contact by placing a temporary limit on the number of children 
that can attend the setting 

• The use of Personal, protective equipment (PPE) where needed 

• Testing for the virus 
 

To enable us to do this, we will follow these steps 
 
Any child or staff member displaying symptoms – including but not 
limited to - Temperature, New continuous cough and/or loss of 
taste/smell will be required to stay at home and book a test.  
 
If the receive a negative test result, proof of this result must be sent 
to preschool for our records and then they can return to preschool.  
 
If you cannot book a test or do not wish too, then the child or staff 
member will need to self-isolate and stay at home for 10 days.  
 
Members of their household will also need to self-isolate for 10 
days, if not double vaccinated and be tested, if they begin to 
display symptoms.  
 
If a positive result is confirmed, you must inform preschool 
immediately, so that we can take the necessary steps to inform all 
users of the preschool and any other relevant persons or authority.  
 
 



 
Procedures 

 
Attendance  
 

• Children can only attend preschool if they are symptom free or have 
completed the required isolation period 
 

• Families of children that attend 2 settings, will need to choose only one 
setting to attend, this includes nannies and child minders 
 
Social Distancing - We will continue to follow the government guidance 
and limit the number of children attending the setting at any one time. We 
may need to split the main group into 2 smaller groups, keeping within ratio 
and ensuring that the same staff are with the same children on a daily basis 
 
Keeping everyone safe 
 

• We will use the outdoors areas as much as possible 
 

• We may have to reduce our numbers further, therefore we will have to 
assess the children that are at greater need of attendance. This will be 
based on vulnerable children, children of key workers, children with 
additional needs, children transitioning to school and then opening up the 
remaining spaces to the other children on our register.  
 

• Placing a temporary limit on the sessions and days that we are open and 
reducing children’s hours where needed to ensure the safety of everyone. If 
shortage of staff, we may have to review which children can attend based 
on need and level of importance. It will be done in the following order – Key 
workers, SEN children, vulnerable children, working families and then other 
children.  
 

• During this situation all children will need to bring in a named water bottle, 
waterproof and wellies, sun hat and named sun cream. These items must 
be brought in on the child’s first day and stay at the setting at all times 
 

• Packed lunches should be in a wipe able plastic box or lunch bag 
 

• All our children will be supported to help them understand the current 



situation and ensure that they follow the correct handwashing procedures at 
all times.  
 

• Children will be required to wash their hands or use the hand gel on entry to 
the setting 
 
Staff 
 

• Staff will only be allowed to come in to work, if they are symptom free, have 
completed the required isolation period or have had a negative test result.  

• All staff will be required to complete 2 lateral flow test each week 

• Staff contracted hours and rota may change in order to provide the best 
possible service during this time 

• Staff should keep to the 2-metre rule between other staff 

• Staff to wear fresh, clean clothes every day. If they travel to work on public 
transport, all clothing must be changed once on site 
 
Risk Assessment and cleaning 
 

• A thorough Risk assessment has been carried out and discussed with the 
staff team. This is available to parents on request. This risk assessment can 
be adjusted to meet the current situation 
 

• Daily checklist is completed at the beginning and end of every day. Cleaning 
is also carried out throughout the day, especially in high contact areas 

 
• Staff have been advised by the government not to wear face coverings 

during the day but PPE is available for intimate care and food preparation 
 

• If we have a confirmed case, the setting will have to close immediately and 
a through clean of the building will have to be carried out 
 

• Good ventilation should be maintained at all times 
 
Procedure for a suspected case whilst at preschool 
 
If a child is displaying possible symptoms, one member of staff will be 
assigned to look after them until the child’s parents come to collect them. 
This staff member will wear gloves, apron, face mask and a face shield 
whilst looking after the child away from the rest of the group 



Once the child is collected, the same staff member will continue to wear the 
PPE and thoroughly clean and disinfect the area. All PPE and cleaning 
materials will then need to be disposed of and double bagged.  
 
Once a child has been collected, Parents must get their child tested and 
provide proof of a negative test. If the test is positive, the child may not 
attend the setting until the isolation period has been completed and any 
members of the family, that are noy double vaccinated must also isolate for 
10 days.  
 
If a parent refuses to have their child tested, the child will not be allowed to 
attend the setting for the next 10 days 
 
Parents 
 

• Parents will not be allowed in to the setting unless they are asked to by a 
member of staff.  
 

• All parents/carers must wear a face covering whilst dropping off and 
collecting their child.  
 

• Settling in of new children will be done outside as much as possible, 
meeting keyworkers will be done on the patio area and parents/carers will 
be asked to wash their hands and wear a face covering 
 

• Only parents that are symptom free, completed the required isolation period 
or tested negative will be able to drop off ad collect children from the setting 
 

• Only one adult to be on site to collect each child 
 

• Parents will be required to follow the one-way system and keep to social 
distancing rules at all times 
 

• Should a parent need to speak to a member of staff, where possible this 
should be done at the end of the day and again, keeping to social distancing 
rules. Emails can also be sent to the preschool, with any questions that 
parents may have 
 

• Parents should keep preschool informed of any days that their child will not 
be attending and the reason for this absence 



 

• No buggies or scooters are to be left on site during the day 
 
Fees 
 
If a child needs to self-isolate, fees will still be payable.  
 
 
Visitors 
 
Restrictions will be placed on who can come in to the setting. This should be 
limited to children and staff where possible. Any works that need to be 
completed, should where possible be done outside of preschool hours. All 
visitors will be required to wear a face covering at all times.  
 
Learning 
 
Preschool may have to limit and change the resources that are available on 
a daily basis to the children. The best equipment to use during a pandemic 
are resources that can be cleaned easily.  
 
We may have to limit or withdraw the use of sand, water, playdough and 
dressing up and also any equipment that children regularly put in their 
mouths such as utensils from the role play area 
 
At The Village Preschool E17, we like to promote independence at snack 
times but during a pandemic, we may have to change our method to allow 
an adult to serve the food to the children  
 
We will where possible continue to provide the high quality of education that 
we normally do. We will continue to provide as many free play activities and 
adult led activities as possible 
 
Children should not bring any items from home in to the setting unless 
absolutely essential 
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