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Statement 

The Village Pre-school E17 believes that the health and safety of children is of 
paramount importance. 

We make our setting a safe and healthy place for children, parents/carers, staff and 
volunteers by assessing and minimising the hazards and risks to enable the children to 
thrive in a healthy and safe environment. 

 

Method 

The following policy and procedures provide guidance to completing a risk assessment. 

Our risk assessment processes follow five steps as follows: 

1. Identification of risk – what is it and where is it? 

2. Who is at risk – children, staff, parents/carers? 

3. Assessment as to the level of risk as high, medium, low. 

This is both the risk of the likelihood of it happening, as well as the possible severity if it 
did. 

4. Control measures to reduce/remove risk – what we need to do or ensure others do in 
order to reduce the risk 



5. Monitoring and review - how do we know if our control measures are working and are 
they thorough enough? If they are not, we will need to amend them or perhaps find a 
better solution. 

Risk assessment forms containing the above information are recorded in written form to 
comply with current legislation and signed and dated. 

They are reviewed at least once a year or more regularly. 

 

Procedures 

Our risk assessment process involves checking for and identifying hazards and risks 
indoors and outside to both adults and children. 

These may include reviewing the accident book for times and areas when most 
accidents occur, hazards that may be caused by adults or visitors to the pre-school, 
activities, resources or play equipment that may pose a risk, especially faulty equipment, 
hazards caused by the condition of the premises and the environment surrounding it and 
any other risk that may be uncovered during our day-to day activities. 

We will assess the level of risk and who might be affected and then decide which areas 
need attention. 

We will then draw up an Action Plan that specifies the action required, the time-scales 
for action and review date, the person responsible for the action and any funding that 
may be required to carry it out. 

The Action Plan will be dated and signed. 

We maintain a list of health and safety issues, which are checked daily before the 
session begins, as well as those that are checked on a weekly and termly basis. 

These checklists are reviewed on a termly basis. 

The Pre-school conducts the following risk assessments: 

 

Type of Risk Assessment How often the risk assessment is 
carried out 

Full Risk Assessment Annually 

Building/Area Risk Assessment Daily 

Activity Risk Assessment When Necessary 

Outing Risk Assessment When Necessary 

Fire Risk Assessment Annually 

 

 



Our risk assessments are reviewed on a regular basis to identify patterns or trends. 

 

Legal framework 

Management of Health and Safety at Work Regulations 1992 
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